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Digital Stationery Template


The template below is for electronic communication only. 
All printed UB stationery must use the official brand typefaces and watermarked paper stock available exclusively through University Print Services. Learn more about printed stationery.

How to use this template
These Microsoft Word letterhead templates make it easy to create customized digital stationery for email, web and other electronic applications.

Please use the following steps to customize your digital stationery:

1. Enter the information where indicated on the next page.
2. Edit the footer by updating your name and title. Note: Do not add or edit any other elements to the header or footer.
3. Be sure to delete these instructions and any other placeholder copy that isn’t being used. The second page of your document should be left blank.
4. Save your changes.


Please note:
The University at Buffalo and the College of Arts and Sciences are committed to ensuring digital accessibility for people with disabilities. We are continually improving the user experience for everyone and applying the relevant accessibility standards to ensure we provide equal access to all users. Please do not change the pre-established settings in the header and footer of this template. This includes the settings for font, line spacing, margins and colors in these regions, as well as the size and position of the brand extension mark. Keeping the same settings will ensure that this document complies with all accessibility standards.








Month X, Year


Greeting,

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Posuere sollicitudin aliquam ultrices sagittis orci a. Mattis pellentesque id nibh tortor id aliquet lectus proin. Egestas integer eget aliquet nibh praesent tristique. Quis commodo odio aenean sed adipiscing diam. Convallis posuere morbi leo urna molestie at elementum eu facilisis. Quam pellentesque nec nam aliquam sem. Adipiscing elit pellentesque habitant morbi tristique senectus et netus et. Volutpat commodo sed egestas egestas fringilla phasellus faucibus. Nullam ac tortor vitae purus faucibus ornare.

Sed adipiscing diam donec adipiscing. Volutpat est velit egestas dui. Orci ac auctor augue mauris augue neque gravida. Varius quam quisque id diam vel quam elementum. Eros in cursus turpis massa tincidunt dui ut ornare. Mauris ultrices eros in cursus turpis massa. Arcu non odio euismod lacinia at quis. Imperdiet proin fermentum leo vel orci porta non pulvinar. Sed felis eget velit aliquet. Mi eget mauris pharetra et ultrices neque ornare aenean. Nunc id cursus metus aliquam. Aliquet risus feugiat in ante. Ac turpis egestas integer eget. Amet mauris commodo quis imperdiet massa tincidunt. Imperdiet dui accumsan sit amet nulla facilisi. Odio euismod lacinia at quis risus sed vulputate odio ut. Arcu risus quis varius quam quisque id diam vel. Tellus in hac habitasse platea dictumst vestibulum rhoncus est. Sed cras ornare arcu dui vivamus. Eget nunc lobortis mattis aliquam.

Sed vulputate mi sit amet mauris commodo quis imperdiet. Gravida cum sociis natoque penatibus et magnis dis. Vivamus at augue eget arcu. Nunc pulvinar sapien et ligula ullamcorper malesuada proin. 

Sincerely,


Your Full Name, PhD
Department of [Name of Department]
College of Arts and Sciences
The University at Buffalo, a flagship of New York State
810 Clemens Hall, Buffalo, NY 14260-1520 
716-645-3888 | casdean@buffalo.edu
arts-sciences.buffalo.edu
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